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1. OGmme noJI0KeHHs
Bubnuoreka  SBIAETCS ~ CTPYKTYPHBIM  IOApasZielieHHeM  o011ieo6pa3oBaTelbHOrO
YUpEeXK/IeHHs, yUaCTBYIOLIMM B y4eOHO-BOCIIHTATEILHOM MpOLIEcce B LENX obecredeHus
npaBa y4acTHMKOB 0Opa3oBaTeNBHOrO Ipolecca Ha OecruiaTHOe — IIOJIB30BaHHE
OHOIHOTEYHO-HH(POPMALTHOHHBIMU PECYPCAMH.

ITonoxenne o 6ubmuoreku MOY rumHazum «lllanc» pazpaboraHo Ha OCHOBE
®enepansHoro 3akoHa ot 29.12.1994 r. Ne 78-®@3 (pen. or 02.07.2013) u cr. 18
®enepansHoro 3akona ot 29.12.2012 roma Ne 273 «O6 obpazoBanuu B Poccuiickoit
®enepanumny», npuasToi ['ocynapcTBennoi Jlymoii 21 nexkabps 2012 ropa.

1. JlesTensHOCTE OMOMMOTEKH OOIE0Opa30BaTENIBHOIO YUIPEXKICHUSI OTPAKAETCS B yCTaBe
00111e00pa30BaTEEHOTO YIPEKICHHUSL.

2.1enmn 6ubnIHOTEKH OOIIEOOPAa30OBATEIBHOIO YUPEXKICHUSI COOTHOCATCA C ULENsAMH
06111e06pa30BaTENBHOTO  yUpeXKAeHHs: (OPMHUPOBaHHE OOLIEH KyJIbTYpPHl JHYHOCTH
o0ydJalomMxcsi Ha OCHOBE YCBOGHMS 00A3aTENBHOrO0 MHHMMyMa — COJIEpIKaHHMS
06meo6pa3oBaTeIbHBIX MPOrpaMM, HX aJanTalus K JXKM3HM B OOLIecTBe, CO3/laHUE
OCHOBBI JUIS OCO3HAHHOIO BHEIOOpPa M IIOCIEMYIOUIEr0 OCBOSHMS HPOGEeCCHOHANBHBIX
06pa30BaTeNbHBIX IIPOrPaMM, BOCITHTAHHE IPaXkaHCTBEHHOCTH, TPYA0MIO0HS, yBaKEHHUS
K mpaBaM W CBOOOZaM dYeloBeka, MOOBH K OKpyxaromied npupone, Pomume, cembe,
(bopmupoBaH¥e 310poBOro 00pasa KU3HH.

3. JlesaTensHOCTh OMOIMOTEKH O0Ie00pa30BaTeIbBHOIO YUPEXKIEHHS OTpaXKaeTcsi B yCTaBe
00111e00pa30BaTEIEHOTO YUPEXKICHHUS.

4.1lenu 6GubIMOTEKH OOILIE0O0PAa30BATENBHOIO YYPEKIACHUS COOTHOCATCS C LEISIMHU
061meo6pa3zoBaTebHOr0 yupexaeHus: (opMupoBaHue oOIeH KyJIbTyphl JHYHOCTH
oOyJalomuxcss Ha OCHOBE YCBOGHHs 00s3aTebHOTO MHMHHMMyMa  COJIEpP)KaHHs
00meo6pa3oBaTeibHBIX MPOrpaMM, HX ajJanTalus K JKM3HH B OOIIECTBE, CO3/aHHe
OCHOBBI Ul OCO3HAHHOTO BHIOOpa M IIOCIEMYIOUIEr0 OCBOEHHs HPO(EeCCHOHAIBHBIX
06pa30BaTeNBHBIX IIPOrPaMM, BOCITHTAHHE IPaKJaHCTBEHHOCTH, TPYAOIIO0HS, yBAKEHHS
K TpaBaM M CBOOOJaM dYesoBeKa, JIOOBM K OKpyxKaromed mpupone, Pomune, cembe,
(bopmupoBaHKe 310pOBOro 0bpasa KU3HH.

5.bubnuoTeka pPYKOBOACTBYeTCS B CBOEH JeATeNbHOCTH (elepalbHBIMU  3aKOHAMH,
ykaszaMu U pacropspkeHussMu [Ipesunenta Poccuiickoii ®esiepaniuy, MOCTaHOBIEHUSIMH U
pacniopspkerusimu [IpaButenscta Poccutickoii ®eziepaliui M MCTIOJIHUTENIBHBIX OPraHOB
cyosextoB Poccuiickoit Denepanuy, pelIeHHIMHA COOTBETCTBYIOIIETO OpraHa yIpaBIeHHUs]
06pa3oBaHneM, yCTABOM 00IIe00pa30BaTEIbHOIO YUPEK/IEHHs, TOIOKEHHeM o Gubimrorexe,
YTBEPKACHHOM JJUPEKTOPOM 00111e00pa30oBaTeIbHOrO YUPEKIEHHS.

6.JleSTeNsHOCT, OMOJMOTEKH OCHOBBIBAETCSl Ha MPHHIMIIAX JEMOKpAaTHH, I'yMaHW3Ma,
OOIIEIOCTYITHOCTH, TPHOpUTETa OOIIEYETOBEYECKHX LIEHHOCTEH, TIpaJaHCTBEHHOCTH,
CBOOO/IHOTO Pa3BUTHSI IMYHOCTH.

7.TIopAnoK TOJB30BAHMS HMCTOYHMKAMHM HMH(OPMAINH, IEPEYeHb OCHOBHBIX YCIYT H
ycloBMs WX  mpefoctaneHus — onmpesienstorcs  Ilonoxenmem o GuGmmoreke
obuieobpazosatenbHoro  yupexxaenus u  IlpaBumamu  monb3oBaHHMsA — GHONMOTEKON,
YTBEPKIAEHHBIMH PyKOBOJHTENIEM 00111€00pa30BaTeIbHOTO YUPEkK ICHHU.
8.0061eob6pa3zoBaTeNlbHOE YUPEK/IeHHE HECET OTBETCTBEHHOCTD 32 ,uocrym{ocn, U KayecTBO
6ubMOTeYHO-HH(POPMALIMOHHOTO 00CITY)KMBaHUs GHOITHOTEKH.

9.0pranusaius 06CIy)KMBaHUS Y4aCTHUKOB 00pa30BaTeIbHOrO MpoLecca MPOU3BOAUTCS B



€TCTBUM € IIpaBUJIaMHA TEXHUKH 0€e301acHOCTH H MMPOTHUBOMNOXXAPHBIMUA, CAHUTApHO-
TUTHCHHUYECCKUMH Tpe6OBaHI/IS[MPI.

I1. OcHoBHBIE 321241
OCHOBHBIMH 3a7ia4aMy OUOITHOTEKH SBJISAIOTCS:

- obecriedeHHe y4YacTHHMKaM OOpa3oBaTeNbHOTO mpolecca — OOyJarOLIHMCs,
I1€/[ArOrYeckuM pabOTHHKAM, POIMTEISIM OOyJaroIMXCst — JOCTyna K MH(OpMaLlyH, 3Ha-
HUSIM, WESM, KyJIbTYPHBIM LEHHOCTSM TOCPEICTBOM MCIIONb30BaHus OubnuoredqHo-
MH(pOPMAIIMOHHBIX PECYPCOB OOIIE00Pa3OBaTENbHOIO YYPEKACHUS HA PasIMYHBIX HO-
curensix: GymakHOM (KHWDKHBIH (OHI, (GOHJI TNEpHOAMYECKMX W3JAHWM), MAarHUTHOM
(bonn ayamo- © BHEO-Kaccer), mudpoBom (CD-mucku), KOMMYHUKATHBHOM
(KOMIIBIOTEPHbIE CETH) U MHBIX HOCHUTEIIAX;

- BOCNHTAaHHE KyJIBTYPHOTO M TPaXJaHCKOrO CaMOCO3HaHHs, IOMOLIbL B
colManu3alKy 00yJaroIerocs, pa3BUTHH €ro TBOPYECKOro MOTeHIHaa;

- dopMHpOBaHHe HABBIKOB HE3aBHCHMOTO GHOIMOTEYHOTO TIONB30BATEI: 00yYeHHe
TIOMCKY, OTOOpY M KPUTHYECKOH OlleHKe HH(OpMAaLH;

- COBEpIICHCTBOBaHME IPEOCTAaBISEMBIX OMOIHMOTEKOH ycinyr Ha OCHOBE
BHEJIPEHHS HOBBIX MH(OPMALHOHHBIX TEXHOJOTHH M KOMIbIOTepH3alyy GubIHOTedHO-
MH(OPMAIIMOHHBIX MPOLECCOB, HOpMUPOBaHHE KOM(OPTHON GHOIHOTEYHON CPEIBI.

II1L. OcHoBHBIEe PYyHKIHH
Jlns peanu3aliy OCHOBHBIX 3a/1a4 OuOIHoTEKA:

a) ¢dopmupyer ¢doHz O6uOIHOTEeYHO-UH(POPMALTHTOHHBIX pecypcoB
00111e00pa30BaTeIEHOIO YUPEKACHHS:

® KOMIUIEKTYeT YHHBEPCANBHBIH (OHJ y4eOHBIMH, XyIOXKECTBEHHBIMH, Hay4HBIMH,
CTIPABOYHBIMH, IT€ArOTHYECKUMH U HayYHO-TIONYJIIPHBIMHU JJOKYMEHTAMH Ha TPAMIMOHHbIX
¥ HETPaJIMLMOHHBIX HOCHTENIAX HHOPMALHH.

e OCYILIECTBISIET Pa3MeIleHHe, OPraHk3al|IO K COXPaHHOCTb JOKYMEHTOB;

0) co3naeT HHGOPMALHOHHYIO IIPOIYKIHIO:

® OCYIIIECTRIISIET AHAINTHKO-CHHTETHYECKYIO NepepaboTKy HHpOpMAaLuH;

®OpraHHu3yeT 1 BeJEeT CIIpaBoYHO-GMGHOrpadHHueCKHii annapar: KaTajioru i
KapTOTeKH CTaTew;

e obGecrieunBaeT HHGOPMHUPOBAHUE TOJIB30BaTENEH 06 MHOOPMAIIMOHHOMN PO KIUH;

B) ocyIIecTBIsieT AuddepeHIpoBaHHOe GHOMHOTeYHO-HHPOPMALOHHOE
obciy)XxuBaHUe 00yJarOIIMXCS:

e TIpeiocTaBlIseT HHYOPMALMOHHbIE PECYPCHI HA Pa3IMYHBIX HOCUTEIISX Ha
OCHOBE M3y4eHHUs HX MHTEPECOB ¥ HHPOPMAIIMOHHBIX MOTPEOHOCTEH;

e opranusyer o0ydeHHE HaBHIKAM HE3aBUCHMOTO OUOIMOTEYHOro MONB30BATENA U
norpebuTenst MHGOPMALMH, CONCHCTBYET MHTErpallid KOMILIEKCA 3HAHWM, YMEHHH M
HaBBIKOB pabOTHI C KHUIOH U HHGOpMaLKen;

e OKa3pIBaeT HMH(OPMALMOHHYIO nozziepkky! B PellleHMH 3a7ad, BO3HUKAIOUIMX B
npolecce ux yueOHO#, caMooOpa3oBaTelIbHOM U 10CYrOBOM AesTeIbHOCTH;

e OpraHM3yeT MAaccoBble MEPOIpHATHA, OPHEHTHPOBAHHbE HA pa3BUTHE OOLIEH H
YUTATENECKON KyIBTYpbl IMYHOCTH, CONEHCTBYeT pa3BUTHIO KPHTHYECKOTO MBILUICHHS;

ecoyielicTBYeT WieHaM NefaroruyecKoro KOJUIEKTUBA M aIMUHHUCTPALMK YUPEKICHHS
B OpraHM3aliK 06pa3oBaTebHOrO NPOLEcca U I0Cyra 00y JalomXCs;



r) OCYILIECTRIISIET b depeHIpoBaHHOE OubHoTeYHO-HH(OPMALIHOHHOE
 obciy)KHBaHHE TIearOrHYecKhX paGOTHHUKOB:

® BEISBIISICT HH(OPMALMOHHBIE IOTPEGHOCTH U YIOBIIETBOPSIET 3aMPOCH,
CBsI3aHHBIE C 00y4eHHEM, BOCIUTaHUEM H 37I0POBLEM JIETE;

® OCYILECTBIISIET TeKy1Lee MHGOpMHUpOBaHUe (IHH HHPOPMALUH, 0630PBI HOBBIX
MIOCTYTUICHHH ),

Il) OCYILECTBISIET muddepeHMpoBaHHOE 6ubnroTeuHO-UHPOPMALIHOHHOE
obciTy)KMBaHHE poAUTeNel 00ydaloIuXcs:

®  YZOBIETBOPSET 3aNPOCHI NONB30BaTeNeil 1 HHPOPMUPYET O HOBBIX
MOCTYIJIEHUSIX B OHOIHOTEKY;

® KOHCYJIBTHPYET 110 BOIIPOCaM OPraHU3aLUK CEMENHOr0 YTeHUS, 3HAKOMUT
uH(OpMaIeil 10 BOCIUTAHMIO [ETeH;

® KOHCYJIBTHPYET 10 BOIpOcaM y4eOHBIX M3aHuMii 1Uisi 06y daroIHXCs.

IV. Opranusanusi JesTe/IbHOCTH GHOTHOTEKH

4.1. Crpyktypa GubnuoTex# BKIIOYaeT B ce0s: aGOHEMEHT, YHTANBHBIA 3a1, OT/IEN
Y4eOHHKOB.

4.2.bubmmoreyHo-MHPOPMAIIMOHHOE  OGCITY)KMBAHHE OCYIIECTBISETCS. HA OCHOBE
6u6MOTeYHO-MH(POPMAITMOHHEIX PECYPCOB B COOTBETCTBUH C Y4eOHBIM M BOCIHTATENLHBIM
TIaHaMH 00L1eo0pa3oBaTeIbHOrO yUPEXKACHHs, POrPAMMAMH, MPOEKTAMH M IUIAHOM
paboThl GUOIHOTEKH.

4.3.bubmioreka BrpaBe TNPEOCTABIATH IUIATHBIE GMGTHOTEUHO-HHDOPMALHOHHBIE
YCIyTH, TepeYeHb KOTOPhIX  ONpeeNsAeTcs yCTaBoM  o6uieo6pa3oBaTebHOrO
YUPEXKAEHHS.

4.4..B nensix obecnieyeHus MOJIEPHU3ALMH GHOIHOTEKH B YCIOBHSIX HH(pOpMaTH3ALHH
00pa3oBaHus U B TIpeJieiaX CPE/CTB, BBIAESEMBIX YUpeTHTeIsIMH, obmeobpazoBatebHOe
yupexienue obecrieduBaeT GuGIHOTEKY:

® rapaHTHPOBaHHBIM  ()MHAHCHPOBAHMEM  KOMIUIEKTOBAaHHS  OHOIHOTEUHO-
MH()OPMAIHOHHBIX PECYPCOB.

® HEOOXOOUMBIMM  CIy)Ke€OHBIMH M. TIPOM3BOJACTBEHHBIMH  T[IOMEIICHHUSAMH B
COOTBETCTBHH CO CTPYKTYpOH OMOIHOTEKM M HOPMATHBAMM 110 TEXHHKE GE30MacHOCTH
OKCIUTyaTallid  KOMIIBIOTEPOB  (OTCYTCTBHE BBICOKOM  BIXHOCTH, 3allbLUIEHHOCTH
TIOMEIIEHHS, KOPPO3HOHHO-aKTHBHBIX IPUMECEH WM 3/IeKTPONpPOBOAAIEH MBUTH) M B
COOTBETCTBUU ¢ nonokeHussMU CanlluH;

® COBpEMEHHOMI 3JIEKTPOHHO-BBIYHCIIUTENIBHOH,  TEelIeKOMMYHUKAILIMOHHOM u
KOIMPOBATbHO-MHOKUTEIBHOM ~ TEXHMKOH M HEOOXOAMMBIMH  IPOrPaMMHBIMH
IPOIYKTaMH; ,

® PEMOHTOM M CEPBUCHBIM OOCITyKMBAHMEM TEXHHKH U 060DPY10BaHHS GHOIHOTEKH;

* OuOIHOTEHOH TEXHUKOMH H KaHLESPCKAMH PUHAIEKHOCTSIMH.

4.5.00wmeo0pasoBatelbHoe  yUpeXkeHHe CO3A3eT  YCIOBHS Ul COXPaHHOCTH
annaparypbl, 060pyI0BaHHS H HMYLIECTBA OHOIHOTEKH.

4.6.0TBETCTBEHHOCTh 32 CHCTEMATHYHOCTh M Ka4eCTBO KOMIUIEKTOBAHHS OCHOBHOTO
(onna GubIHOTEKH, KOMIUIEKTOBaHHE y4eGHOro (onna B cootBeTcTBUH ¢ DeepanbHEIMU
NepevHsMH y4eOHHKOB M Y4eOHO-METOAMYECKHX W3JaHMi, CO3JaHHe HEOOXOIUMBIX
YCJIOBHH JUIs JeATENbHOCTH OMOMMOTEKH HeceT PyKOBOAHMTENb 0O6IIeo6pa3oBaTelsHOro
YUPEXIECHHUS B COOTBETCTBUH C YCTaBOM YUPEXKICHHSI.
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4.7Pexum  paGorsl GUONMOTEKHM —onpenensieTCs 3aBeAyIOIUM  OHONIHOTEKOMH
(GubnmoTexkapeM) B COOTBETCTBHH ¢ NpaBAWIaMH  BHYTPEHHETO  pacriopsiaka
061eo6pasoBaTenbHOr0  yupeskaenus. Ilpu ONpEEICHHH peXxkuMa paboThl GubIHOTEKH
TIPElyCMaTPUBAETCs BBIIEICHUE:

® JIByX 4acOB pabo4ero BpeMEHH €KEHEBHO HA BHINOIHEHHEe BHYTpH OUOIHOTEYHOM
paboTsr;

® OMHOIO pasa B MeCANl — CaHWTAPHOTO JHS, B KOTOPBIN obcyxuBaHue
TI0JIB30BaTeNIel He IIPOM3BOUTCS,

® HE MEHee OJTHOTO pasa B MECALl — METOAWYECKOrO JIHs.

4.8.B nensix obecrieyeHus palOHAIBHOTO HCIIONB30BAHMS MH(DOPMAIIOHHBIX PECYPCOB
B paboTe ¢ JeTBMH W IOHOMIECTBOM GHONHMOTEeKa 00111e06pa30BaTENBHONO YUPEKIEHHS
B3aUMOJICHCTBYeT ¢ Gubnuorexamu MuHuCTepCcTBa KyneTypsl Poccuiickoit ®eneparnun.

V. ¥Ynpagienne. IlITars:

3.1 Ympasienue  GubnHOTEKOM  OCymecTBusiercs B COOTBETCTBUH  C
3aKoHOZJaTenbCTBOM Poccuiickolt ®enepauun, cy6bekToB Poccuiickoii Qenepanuu u
YCTaBOM 0611€06pa30BaTENLHOrO yUpesKaeHHUS.

5.2.00mee pyKOBOZACTBO MESTENBHOCTBIO GHOIHOTEKH OCYILECTBIISIET PYKOBOJIUTEINb
06111e06pa30BATENEHOTO YUPEXK/ICHHSL.

5.3.PykoBosctBO  GuONMOTeKolf  OCymecTRiseT 3aBellylolMii  GHOIHOTEKOI
(6ubmuoTexaps), KOTOpBII HeceT OTBETCTBEHHOCTD B Ipeziesiax CBOei KOMIIeTeHIIHH nepe
OOIIECTBOM M PyKOBOAHTENEM 06IIEO6PA30BATENHHONO YIpeXIeHus, 00yJarommuMuUcs, ux
poOmUTENSAMH (MHBIMH 3aKOHHBIMH TNPE/ICTABUTENISIMA) 32 OpPraHH3ALMIO M Pe3yNLTaThI
JIEATENIBHOCTH OUONHOTEKM B COOTBETCTBHU C (yHKUHMOHANTBHBEIME  06sI3aHHOCTSIMH,
TIPEyCMOTPEHHBIMH ~ KBATM(UKALHOHHEIMU  TpeGOBaHMsIMH, TPYAOBEIM JIOTOBOPOM M
YCTaBOM 06111€06pa3oBaTebHOTO yUpeXK/IeHHS.

5.4.3aBenyrommii  6GubIHOTEKOM (6ubmmorexkaps) HasHauaercs PYKOBOJHUTENIEM
00Ie06Pa3oBaTeNbHOrO  yUPEXK/ICHHS, MOKET  SIBISTHCS YICHOM IeJarorH4eckoro
KOJUIEKTHBA ¥ BXOJMTh B COCTaB II€JArOTMYECKOT0 COBETA o6meoGpazoBarensHOro
YUPEXKACHHUSI.

5.5.Meronuueckoe  COMPOBOXKIEHHE . EATEIBHOCTH 6ubmuorexn obecneunBaer
CHeLUATUCT (METOAMCT) 1O y4eGHBIM (OHZAM M IIKONBHEIM Gubnmuorekam oprana
YUpaBleHHs: 00pa3OBaHHEM, YUPEKICHHS CHCTEMEI NIEPETIOATOTOBKH W  IOBBIIICHUS
KBaH(DUKALMH, PETHOHAIBHOTO HHPOPMALHOHHOTO LEHTpa.

5.6.3aBenyroumii  GuGIHOTEKOI (6ubmmorexaps) paspaGarsiBaer u NIPEZICTaBIISET
PYKOBOZMTENMO  00LIe06pa30BaTENEHOrO  YUpeX/IeHHs Ha YTBEPXKIEHHE Clle/yIoLue
JOKYMEHTBI:

a) MoJIoKeHue o GubIHOTeKE;
6) cTpyKTypy u mTaTHOE paciucanue 6ubnmorexu;
B) IOJIOKEHHE O IUIATHBIX YCITyrax 6ubnuoreky;
I) IJIaHOBO-OTYETHYIO JOKYMEHTALHIO.
M) TEeXHOJIOTHYECKYIO JIOKYMEHTALHIO. "'
5.71I0psnoK  KOMIUIEKTOBaHMS — IITaTa  OHOIHOTEKH obmeobpazoBaresHOrO
YUPEeXICHHS PErJIaMEHTHPYETCS €10 YCTaBOM.

5.8.PaGoTHuku GuGIMOTEK MOTYT OCYIIECTRIIATH NIeJTarOrM4eCKyI0  I€SATEBHOCTb.
CoBmernenne Ou6IMOTeYHO-HHPOPMALMOHHOH M meJaroruyeckoii ~ IeATENILHOCTH
OCYIIECTBIISETCS PAOOTHHKOM GHONHOTEKH TONBKO Ha T0GPOBOIBHOM OCHOBE.



VL. IlpaBa u 00si3aHHOCTH OHOJIHOTEKH
6.1. PaboTHHKH OHOIHOTEK UMEIOT NPaBo:

a) CaMOCTOSTENBHO BBIOMpaTh (OPMBI, CpEACTBA M METOABl OHOIMOTEYHO-
UH(OPMALMOHHOTO OOCITY)KMBAaHHS 00pa30BATEIBHOIO M BOCIMTATENBHOIO INPOIIECCOB B
COOTBETCTBUM C LIEJSIMH M 3aJa4yaMH, yKa3aHHBIMU B ycTaBe 001eo0pa3oBaTeIbHOIO
yUpexXIEHHUs ¥ TOJIOKEHUH 0 6ubinoTeke 0011eo6pa3oBaTeIbHOrO YUpeKACHNUS;

6) NpOBOAMTH B YCTAHOBJIEHHOM TIIOpSZIKE YPOKM M KPYXKH OuOGmMOTedHO-
6ubmrorpaduuecKix 3HaHUN ¥ HHGOPMALIMOHHOH KYJIBTYPBI;

B) ONpeeNsiTh HCTOYHHKH KOMILIEKTOBaHUS HH(POPMAIIMOHHBIX PECYPCOB;

r) U3bIMaTh U PEAM30BBIBATH JOKYMEHTHI H3 (DOHJIOB B COOTBETCTBHH C HHCTPYKLMEN
1o y4yety 6ubmmoredHoro GoHna;

1) ONpeneNsiTh B COOTBETCTBUM C TMpaBHIAMH IOJB30BaHUsA OHOIHOTEKON
001meodpa3oBaTebEHOIO YUpeXICHHUS, YTBEP)KIECHHBIMHU PYKOBOJIUTETIEM
00111e06pa30BaTENIBHOTO YUPEXKIEHHS, U 110 COIVIACOBAHHIO C POJHMTENHECKHM KOMHUTETOM
WA TIONIEYUTEIECKAM COBETOM BHIBI M- pa3Mepbl KOMIIEHCALUH yuepba, HaHECEHHOIo
[I0JIB30BaTEIIMA OUOJIHOTEKH,

€) BHOCHTH TPEJIOKEHHsI PyKOBOAUTENIO 0011e00pa3oBaTeIbHOIO YUPEXKICHHUs 110
COBEpILEHCTBOBAHMIO OIUIATHl TPyZa, B TOM YMCJe HanOaBOK, JOIUIAT M NPEMHPOBAHMS
paboTHUKOB GHOTHOTEKH 3a JOMONHUTENBHYIO paboTy, HE BXOISIIYIO B KPYI' OCHOBHBIX
o0si3aHHOCTEH pabOTHUKOB OHOJNMOTEKH; II0 KOMIIEHCALMOHHBIM MEPONPUATHUSIM,
CBSI3aHHBIM C BPEJHBIMH YCIIOBUSMHE Tpy/a (6ubnuoTeuHas nbulb, NPEBhIIEHHE HOPMaTUBa
paboThI Ha KOMITBIOTEPE);

3) WMeTh €XEeroAHbIH OTImycK 28 KaJeHHAapHBIX [HEH M JIONOJHUTENbHBIH
OILIaYMBAEMBIH OTILYCK B COOTBETCTBHH C KOJUIEKTUBHBIM JIOTOBOPOM MEXIy pabOTHUKaMK
U PYKOBOJICTBOM 00111e00pa30BaTEIBHOIO  YUPEKACHUS! MM WHBIMH JIOKAJIbHBIMU
HOPMATHBHBIMH aKTaMH;

1) OBITH MPEICTABIEHHBIME K Pa3JIMYHBIM (hopMaM MOOLIPEHHUs, HarpaJaM U 3HaKam
OT/JIMYMS, TPETyCMOTPEHHBIM I pabOOTHHKOB 00pa30BaHMs U KYJbTYpBbI;

K) y4acTBOBaTh B COOTBETCTBHH C 3aKOHOAATeNabcTBOM Poccuiickoit ®eznepanuu B

paboTe GHONTHOTEYHBIX ACCOIMAIMH HIIH COIO30B.

6.2. PaGoTHukH OHOJIHOTEK 00513aHBI:
a) obecreyuTh IIOJBE30BATENIM BO3MOXKHOCTH pabOThl ¢ HHGOPMALMOHHBIMU
pecypcamu OGUOIHOTEKH;
6) uHpOPMHUPOBATH MOJIB30BaTENIeH 0 BUJIAX MPEIOCTABISIEMBIX OUOINOTEKOH yCIyT;
B) ¢opmupoBath (GOHABI B COOTBETCTBHM C YTBepXKICHHBIMH (enepanrbHbIMH
TiepeYHsMH yueOHBIX M3JaHui, 06pa3oBaTebHBIMU POrpaMMaMu 00111e06pa3oBaTeIbHOro
yYpeXIeHus, WHTepecaM#, MOTPeOHOCTAMH W  3alpoCaMM  BCeX  KaTeropui
MOJIE30BaTENEH;
r) COBEpILIEHCTBOBATH HH(OPMAIOHHO-OubHogpaduueckoe u GubmoTeyHoe
obcy)XuBaH#e MOJIb30BaTeNeH;
n) obecreyrBaTh COXPAHHOCTh MCIIONB30BAaHUS HOCHTeNeH HHQOpManuy, HuX
CHCTeMAaTHU3aLKIO, pa3MelleHUE U XpaHEHHE; ’
%K) obecrieurBaTh peXXUM paboThl B COOTBETCTBHH C NMOTPeOHOCTSIMU IOJIb30BaTeNeH U
paboroii 0611e00pa30BaATENFHOIO YUPEXKIECHHS,; :
3) MOBBIIATH KBAJU(HUKALHIO.



VIL IIpaBa 1 00513aHHOCTH NOJIb30BATEIeH OHOJIHOTEKH
7.1.TTonp30BaTeny OUOIMOTEKH UMEIOT IIPaBO:

a) ToNy4aTh TOJNHYHO WH(OpMAIMIO O  COCTaBe 6ubnuoreuroro  Qouna,
MH(pOPMALMOHHBIX PeCcypcax H NPeIoCTaB/IseMbIX 6uOIHOTEKOH yCIyrax;

©) MONIB30BaTHCS CIIPaBOYHO-OHOIMOrpapHuIeCKHM anmaparoM OMOIHOTEKH;

B) IONydYaTh KOHCYJIHTAlMOHHYIO TIOMOLIH B TIOHCKE | BBIOOpE HCTOYHMKOB
uH(pOpMaLuy;

r) monmy4aTh BO BPEMEHHOE IONb30OBaHWE Ha abOHEMEHTe ¥ B YHTAIHGHOM 3aie
[levaTHBIE W3AHNUS, Ay IMOBA3YaIbHBIE IOKYMEHTBI ¥ Ipyrie HCTOMHHKH uH(pOpMAaLIUH;

71) IPO/TIEBATH CPOK TOJIb30BAHMS IOKYMEHTaMH;

€) MoJTyJaTh TEMaTHIECKHE, daxrorpapuuecKue, yTo4HIOMHE 1 6ubamrorpaduuecKue
cripaBKH Ha OCHOBE (oHza OUOIHOTEKH;

) TIOMyYaTh KOHCYJIBTALHOHHYIO IIOMOLI B pabore ¢ uHpopMalen Ha
HeTPa/IMIMOHHBIX HOCHTEIIAX MPH I0JIE30BAHNH SJIEKTPOHHBIM 1 HHBIM 060py/10BaHHEM;

3) y4acTBOBATh B MEPOIPHSATHAX, TPOBOMMBIX OUOTMOTEKOMH;

1) TI0JTb30BaThCs TUIATHBIMH YCITyTaMH, TIPEIOCTaBIIIeMBIMH 6UOIMOTEKOM, COTIIACHO
ycTaBy 06111e06pa3oBaTeTbHOTO yapek/IeHHS 1 MOTIOMKEHHIO O IIATHBIX yCITyrax, yTBEpXkK-
JeHHOMY PyKOBOZHTeJIeM 00111e00pa30BaTENbHOTO YUPSKICHHS;

K) oOpamartecs il PaspelIeHHs KOH(QIMKTHOM CHMTyalldd K PYKOBOAWTEIIO
006111e00pa30BaTEILHOrO YIPEKACHHS.

7.2.Tlons30Bateny GUOIHOTEKH O0SI3aHbL:

a) cobmoaTh MpaBKiia MoJb30BaHUs OUOIHOTEKOH;

6) GepeXHO OTHOCHTBCS K NPOM3BEACHHSIM MEHaTH (#e BBIpHIBATH, HE 3arubarth
CTpAHHIL, He JeNIaTh B KHATaX NOA4epKUBAHH, TIOMETOK), HHBIM JIOKyMEHTaM Ha pa3iiu4-
HBIX HOCHUTENISAX, 000pYIOBAHHIO, HHBEHTAPIO;

B) IO/UIEP)KMBATH TIOPAZIOK PACCTAHOBKM JIOKyMEHTOB B OTKPHITOM JOCTyIe
GUOIMOTEKH, PACTIONOXKEHHs KapTO4eK B KaTanorax u KapToTeKax;

r) II0/IB30BAThCS LEHHBIME ¥ CIPABOYHBIMM JIOKyMEHTaMH TOJIbKO B MTOMEILEHUI
OUOIHOTEKH; -

n)yGemuThcs NpPH TONyYeHHH JOKYMEHTOB B OTCYTCTBUH nedexroB, a Mpu
o6Hapy’KeHHH POUH(POPMHPOBATH 06 ITOM paGotnuKa GubmoTekr. OTBETCTBEHHOCTD 32
oGHapy keHHbIe Je(eKThl B C/IaBaeMbIX IOKYMEHTaX HECCT MOCJIE/IHHI TIOJIb30BATEb;

€) PacIIHCHIBATECS B YHTATENBCKOM (hopMyIsipe 3a Ka)K/IbIii MOJIyYEeHHbIA TOKYMEHT
(uckmoyenue: 00yJaromecs 1—4 xnaccoB);

’) BO3BpAIIATh AOKYyMEHTbI B GMONHOTEKY B yCTAHOBJICHHBIC CPOKH;

3) 3aMeHATh JOKYMEHTH OHOIMOTEKHM B Cilyqae HX yTparbl MM [Op4YHd UM
PaBHOLIEHHBIMH, JIMO0 KOMIIEHCHPOBATH yiep6 B pasMepe, yCTAHOBJICHHOM NpaBHiiaMH
TOJIB30BaHMsL OUOITHOTEKOM;

M) MOJHOCTBIO PACCUUTATHCA C 6H6nnorexc‘)j[ 0 UCTEUEHHH CpOKa OOydYEeHHs UITH
paboTsl B 00111e00pa30BaTeNbHOM yIPEKACHUH.
7.3. TIopszioK NOJB30BaHKs GHOTHOTEKOH:

a) 3anuch 00yJarommXcs 0011e00pa3oBaTENLHON0 yIPEKACHUA B OuOIMOTEKY
TIPOM3BOJUTCS IO CIMCOYHOMY COCTaBY Kiiacca B MHIMBHIYATHHOM TIOPSIKE, Ne/[aroruyec-
KHX ¥ MHBIX pabOTHUKOB 00111e00pa30BaTeIbHOIO Y IPeKACHHUA, ponuTeneit (MHBIX
3aKOHHBIX TPEJICTABUTENEH ) 00y YaIOIUXCs — 10 [acropTy);



6) TOKyMEHTOM, IIOATBEPXKAAIOLIMM NPABO MOIb30BAHHS 6UOIMOTEKOM, SBIAETCS
quUTaTEeIbCKU HOpMYIISp;

B)uMTaTENbCKUH GOPMYIAp QUKCHPYET JaTy BBIAAYH MOJIB30BATENO I0KYMEHTOB M3
doHIa GUGHOTEKH U UX BO3BpAIEHUs B GHOIHOTEKY .

7.4ITopsioK NONB30BaHUs A00HEMEHTOM:

a) TOJB30BATENM MMEIOT NPABO MONYYMTh HA JOM M3 MHOTOTOMHBIX H3/IaHMH He

GoJiee IByX JOKyMEHTOB O/THOBPEMEHHO;

6) MaKCHMaJIbHBIE CPOKHM MONIb30BaHUS JIOKYMEHTaMH:

- yueOHuKH, y4eOHBIE TOCOOHST — y4eOHBIN rOX;

- HAYYHO-TIOMYJISIPHAsi, [I03HABATEIbHAs, Xy I0XKeCTBeHHas! TuTepaTypa — 1 Mecslr;

- epHOIMYECKHe U3aHus, W3JIaHHs TIOBBIIEHHOrO cripoca — 15 JHei;

B) MOJNB30BATENM MOTYT TPOJUTATH CPOK IOJIB30BaHMs JIOKyMEHTaMH, €CIM Ha HHX
OTCYTCTBYET CIPOC CO CTOPOHBI IPYTUX IOJIb30BaTeNIeH.

7.5 I1opsiIOK TOJIb30BaHMsl YUTAIBHBIM 3aJI0M: s

a) JIOKyMEHTbl, IpeJHa3HaYeHHble s paboTsl B YWTANBHOM 3aie, Ha JIOM He
BBIJAIOTCS;

6) SHIMKIONENNH, CIIPABOYHUKH, PEJIKHe, LICHHbIC U HMEIOIIMEeCs B €MHCTBEHHOM
3K3eMILIAPE 0KYMEHTHI BBIIAIOTCS TOIBKO ISl paboThl B YHTANLHOM 3aJ1€;

7.6. TTopsiziok paGoThI C KOMITBIOTEPOM, PACIIONIOKEHHBIM B GubIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM Y4aCTHHKOB 00pa30BaTe/IbHOrO MpoLecca MpOU3BOAUTCS
110 rpauKy, yTBEpIK/IEHHOMY PYKOBOJHMTENEM YUPEXKICHHS H B IPHCYTCTBUM COTPY/IHAKA
OMOTHOTEKH;

6) pasperaercs paboTa 3a OJIHHM NIEPCOHANBHBIM KOMITBIOTEPOM He Gosiee IByX
4eJI0BEK OZIHOBPEMEHHO;

B) [I0JI630BATENTh UMEET NPaBo PaGOTaTh C HETPATUIIMOHHBIM HOCHTEIIEM HHOpMAIUH
TI0CJIe MPe/IBAPHUTENIBHOrO TECTHPOBAHUS €ro pabOTHUKOM GHOIMOTEKH;

r) 10 BceM BOTPOCaM Moucka uHpopMauuy B IHTEpHETe MONb30BaTelb I0IDKEH
o6pamarses k paGoTHIKY GHONHOTEKH; 3anpeiaeTcs obpaiuenye K pecypcam MuTeprera,
NpeAINoiaraloiM OILIaTy;

1) paboTa ¢ KOMITBIOTEPOM nponaaomd'rcx COTJIACHO YTBEP)KAECHHBIM CaHUTApHO-
TUITHEHUYECKUM TPeOOBaHHUIM

JlesTenbHOCTS GUOIHOTEKH 001Ie00Pa3oBATENLHOIO YUPEHK/ICHHS OTPAXKACTCA B YCTABE
00111e00pa30BaTEIEHOTO YUPEXKICHHUS.

7.7.11enu 6ubnroTekn 00IME00Pa30BATEIFHOIO YIPEXKACHUS COOTHOCATCS € LUETSAMH
06eo6pa3oBaTeNbHOr0  yupexkaenus: (opmuposaHue 0OIIeli KyIbTypbl JIMYHOCTH
obydJalommxcsi Ha OCHOBE YCBOGHHs O0S3aTENbHOrO MHHHMYMAa  COJEpIKAHMSA
06111e06pa30BaTeBHBIX NPOrpaMM, HX aJanTalds K JKM3HM B OOLIECTBE, CO3/laHHME
OCHOBBI Ul OCO3HAHHOTO BHIGOpAa ¥ IIOCIEAYIOIIEro OCBOGHHs MPO(eCCHOHANBHBIX
06pa30BaTeNbHbIX IPOrpaMM, BOCITUTAHHE I'P HCTBEHHOCTH, TPYAOTIOOUS, yBaKEHHUS
K IpaBaM M CBOGOZAM 4eloBeKa, JIOOBH K OKpyxatouwled npupone, Poxume, cembe,
dopmupoBaH#e 310pOBOro 06pa3sa KU3HHU.

7.8. BubnroTeka pyKOBOJICTBYETCS B CBOEH' IEATENLHOCTH (eiepabHbIMK 3aKOHAMH,
yKasamu U pacriopsukeHnsiMu ITpesuzenta Poccuiickoi ®eiepariuy, NOCTAHOBICHUAMH U
pacniopsokenusmu [IpaButenscrsa Poccuiickoit ®esepanyy 1 MCTIONTHUTEJIBHBIX OPraHOB
cyOnextoB Poccuiickoit Defiepalliy, pelieHUsIME COOTBETCTBYIOIIErO OpraHa yNpaB/IeHHs



N

“0bpasoBaHKeM, yCTaBOM 0611e06pa30BaTEBHOTO YUPEXKICHHS, ONOKEHHEM O oubnmoTeKe,
YTBEPXKJIEHHOM JIMPEKTOPOM 0011e00pa30BaTebHOTO YUPEKICHHS.

7.9. [lestenbHOCTh OGWONHMOTEKHM OCHOBBIBaeTCS HAa TNPHHLMIAX JEMOKPATHH,
TyMaHusMa,  OOIIEJOCTYNIHOCTH,  NpUOpHTETa  OOLIEYENOBEYECKMX  LEHHOCTEH,
IpaXkJaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHSI INUHOCTH.

7.10. Ilopsifiok 10JI630BaHKs UCTOYHMKAMM MH(OPMALUH, TIEpeYeHb OCHOBHBIX YCITYT
U YCIOBHS MX IIPEJOCTaBIEHMS  ONpeNeNsioTcs IlonokeHHeM o OuOIHOTEKE
0011e00pa3oBaTeIbHOrO  yupesknieHuss W IIpaBHiamMd  TONB30BAHHS  OGUOIHOTEKON,
YTBEPXK/ICHHBIMH PyKOBOJHTEJIEM 06Ie00pa30BaTeIbHOIO YUPEkKICHHUSL.

7.11.061meo6pa3oBatenbHOE  YUPEK/IeHHe HEeceT OTBETCTBEHHOCTh 3a JOCTYITHOCTH H
Ka4ecTBO OMOIHOTeYHO-MH(MOPMAIMOHHOTO O0CITy)KUBaHHs GHOTHOTEKH.

7.12.0pranuzaums  oOCIyXKMBaHHA ~ YYaCTHMKOB OOpa30BaTeLHOTO — mporecca
NPOM3BOJMTCS B  COOTBETCTBMM €  IpaBWIaMH TeXHMKH  0O€30MacHOCTH |
NPOTHBONOXAaPHBIMH, CAHUTAPHO-THTHEHUYECKHUMHU TPEOOBAHUSIMH. 4



